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1.  REPORTING

Reporting forms and explanations are provided by the Agency:
Beneficiary space
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home

CBHE e-Reports Explanatory Note
https://www.eacea.ec.europa.eu/grants/2014-2020/erasmus/
capacity-building-field-higher-education-2020_en

https://eacea.ec.europa.eu/erasmus-plus/beneficiaries-space/capacity-building-in-field-higher-education-2016_en
https://eacea.ec.europa.eu/erasmus-plus/beneficiaries-space/capacity-building-in-field-higher-education-2016_en
https://eacea.ec.europa.eu/erasmus-plus/beneficiaries-space/capacity-building-in-field-higher-education-2016_en
https://eacea.ec.europa.eu/erasmus-plus/beneficiaries-space/capacity-building-in-field-higher-education-2016_en


2.  NARRATIVE PART OF THE REPORT

Main recommandations
• Answer the questions precisely and be concrete 

• Avoid redundancy! Do not repeat the same 
information under different sections!

• Write in a clear and structured way (e.g. use 
bullet points) 

• The report should not be "copy paste" from 
     the application!
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2.  NARRATIVE PART OF THE REPORT

Curriculum Development (important for PC institution)

• NATURE of the CURRICULUM DEVELOPMENT
Specify: NEW vs UPDATED; ECTS; Delivery  

• MODERNISED COURSES
     Specify: links to new tools; Quantification: No. courses; 
      No. students (Presented on the LearningKey platform)
• BENEFICIARIES 

Which HEIs (/faculties) have benefitted from what?
Target groups -  Quantification of TG

• INSTITUTIONALISATION
Accreditation/Approval process in each of the PC



SUBMITTING THE FINAL REPORT

https://www.eacea.ec.europa.eu/grants/2014-2020/erasmus/capacit
y-building-field-higher-education-2020_en

It is a contractual obligation to ensure that all partners contribute to the
report (content and financial part). 
Our report must be endorsed by all partners (in writing form) before it is 
sent to the Agency (EACEA). 
Complaints from partners on a lack of transparency in the preparation
of the Final Report will have consequences on the assessment of the
report and the evaluation of the partnership collaboration and quality 



SUBMITTING THE FINAL REPORT

https://www.eacea.ec.europa.eu/grants/2014-2020/erasmus/capacit
y-building-field-higher-education-2020_en

ALL CONTACT PERSONS MUST CONFIRM VIA MAILS THAT THEY AGREE WITH 
THE ENTIRE DOCUMENTATION I  WILL SUBMIT TO EACEA

All mandatory and relevant supporting documents have to be included to 
the Final Report together with the Audit Certificate 
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SUBMITTING THE FINAL REPORT

Costs generated for the preparation of the Final Reports (mainly 
staff costs) and costs of the Audit certificate 
- even if incurred after the end of the eligibility period as
indicated in the grant agreement and the submission of the 
Final Report (not later than 60 days after the end of the eligibility
period though) can be covered by the EU contribution (art 
II.19.1 a) of the Grant Agreement 



SUBMITTING THE FINAL REPORT

CONCLUSION: 
All the planned costs must be fictivly filled in the Financial
statement before the end of the project (UNTIL 30th of
September) and they would be covered after the EACEA
approval (not later then two months after the end of the project)

Therefore, all transfers must be finalized less than 2 months after 
the current period and signed by our rector in that period.



SUBMITTING THE FINAL REPORT

After everything is submitted Brussels looks and sends comments
Information: 
Details clarification of the project implementation and results 
requested by the agent from Brussels, approximately a month 
after the Final report submission.



1. REPORTING

Curriculum Development (important for PC institution)

• The document for Institutional Final Report is in INBOX of each 
institution.

• Deadline for writing the Institutional Final Report is 30-September-2022.

• Based on Institutional Final Report, UN will generate draft Final Report 
and send it to the other beneficiaries for comments and agreement.

• After approval of contact person of each of 11 institutions (via e-mail), 
UN will submit the final version to the Agency (signed by rector of UN).



3. PENALITIES

Penalties for poor implementation

• CBHE action focuses on the results obtained and their quality

• In case of weak results/implementation the final grant will be 
reduced 

• The reduction depends on the level of weaknesses observed



4. RESULTS PLATFORM

What are the obligations concerning the visibility of 
results?

The use of the Erasmus+ Project Results Platform is an obligation!

It is an integral part of the Final Reporting. 

The payment file is suspended until the ‘results’ are upload and 
approved by the Agency.  

UN will upload all the files to be visible



4. RESULTS PLATFORM

How do we define “results”?
• Tangible extrinsic outputs of project activities 
• The concrete products or services that have been produced by the 

project activities. 
• They must be clearly presented and visible to everyone  

Examples:
�New curriculum, new /modernised courses
�Training materials and guidelines
�New platform and database



4. RESULTS PLATFORM

What is NOT considered a “result”?

The following cannot be considered as results of CBHE projects:

• Project activities (study visits, project meetings)
• Internal project working documents (dissemination and exploitation 

plan, quality assurance plan or sustainability plan)
• Promotion material for dissemination purposes (leaflets, project 

web-site) 



4. RESULTS PLATFORM

Two categories of results: 

outputs and outcomes, sorted by sectors.

The following type of results should not be considered relevant for 
dissemination purposes on the platform: 

• Agendas and minutes of meetings between the partners
 

• Photos and videos from coordination meetings 
     

• Recordings of conferences 
(with the possible exception of high-quality keynote speeches or similar)
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4. RESULTS PLATFORM

• Front page which everyone can see: 
https://ec.europa.eu/programmes/erasmus-plus/projects/

• The Project Officer reviews the results and evaluates them 

• If rejected, he may ask for an update by the project 
coordinator 

• If approved, the results appear to the outside world on 
your project page of the Project Results Platform

https://ec.europa.eu/programmes/erasmus-plus/projects/


5. FINANCIAL REPORTING

• Costs that have to be covered by co-financing: overhead costs, 
bank charges

• Staff costs can only be claimed for individuals employed by a 
beneficiary organisation mentioned in the Grant Agreement

• The staff category applied is linked to the tasks performed and not 
to the function of the staff member

• The number of full working days declared per staff member (for one 
or several funded projects) cannot exceed 20 days per month or 
240 days per year



5. FINANCIAL REPORTING

Supporting documents - Staff costs

The following supporting documents should be available:

� Timesheets, joint declarations, employment contracts 
   (declarations) to be signed by persons legally authorised 
    (e.g. Head of Institution)

� Proofs of work performed (e.g. activity reports, teaching materials)



5. FINANCIAL REPORTING

Supporting documents - Staff costs

The following supporting documents should be available:

� Timesheets, joint declarations, employment contracts 
   (declarations) to be signed by persons legally authorised 
    (e.g. Head of Institution)

� Proofs of work performed (e.g. activity reports, teaching materials)



Supporting documents - Travels and Costs of stay
The following supporting documents should be 
available:
�Individual travel reports
�Proofs of travels (e.g. boarding passes) 
�Proofs of activities carried out (e.g. attendance lists)

5. FINANCIAL REPORTING



Supporting documents - Equipment and Subcontracting
The following supporting documents should be available:

�Invoices / Subcontracts 

�Proofs of payments (e.g. bank transfers )

�Tendering procedures and quotes, if applicable
�Documents on VAT, if applicable

5. FINANCIAL REPORTING



Audits
� After the end of the eligibility period, projects may be 

audited by external auditors for a period up to 5 years
� Auditors - perform audits on the premises of the project 

coordinator or other beneficiaries 
� Auditors will check in detail that all relevant supporting 

documents (originals) are available, that all costs are 
recorded in the accounting records of the beneficiaries and 
that payments have been made correctly and on the basis 
of eligible costs 

� In case of unjustified costs and payments a recovery order 
is issued !

5. FINANCAL REPORTING


